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U Magazine Submission Guidelines | 2019 
 

Thank you for your interest in submitting an article for U Magazine. 

The following information is provided to assist you in the writing process. 

 

Audience 

 
• Women and girls in Bucks and Montgomery counties 

 

Writing Focus 

 
• Encouraging women from diverse backgrounds to create connections that build self-

esteem, stronger relationships and stronger communities 
 

• Goal is to create and elevate women leaders by providing a platform to learn, share ideas 

and mentor others 

 

• Editorial content explores topics relevant to women, focusing on entrepreneurship, 

business, careers, work/family balance, community, and general health and wellness 

 

• Articles should “push the envelope” and take the reader somewhere that leads them to 

think about other people or situations outside their immediate community.  

 

• While encouraging readers to think outside their community, the articles should also have 

a conversational tone, such that readers feel like they are getting to know someone or 

something that is relatable to them. Think of personal connections through storytelling. 

 

What to Keep in Mind when Writing 

 
1. The theme of the issue 

 

2. The human interest angle: If there is something that touches your heart about your 

assignment, pursue it in the questions you ask the source or the information you report 

about the topic 

 

3. Ensure that there is a strong tie in your story back to the community. It can be a person, a 

cause, an event, a business or a historical connection. 

 

4. Ensure that there is at least one inspirational element. Ask yourself, if you are the reader, 

how does reading the article inspire you? Is there a call to action that motivates the reader 

to make an improvement in his or her life? 
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Fact Checking 

 
1. While articles do not require references, please ensure that all articles contain factual 

information that can be verified if the reader chooses to research that information.  

 

Photography and Supporting Graphics 

 
1. Sisters U Magazine has a photography editor and has the capability to develop supporting 

graphics for your story. If you would like photography or supporting graphics for your 

piece, please email Melissa Kelley (Melissa_jean@me.com) 
 

2. Your own photography can also accompany the story, but must first be reviewed by the 

photography editor to approve content and image quality 

 

3. If you are using photography and supporting graphics that were created or are owned by 

someone else, please obtain the written permission of the creator or owner that the 

photography and graphics can be used both in the printed and the online magazine. 

 

Writing Process 

 
1.  Outline Your Article in One Page 

• Begin your outline with an introduction. What exactly are you writing about? 

• What “voice” will you use?  

o First person: Writing from your point of view (“I,” “we”) 

o Second person: Addressing or instructing the audience directly (“you,” 

“yourself”)  

o Third person: Writing as an outsider looking in (“he,” “she,” “they) 

• List at least 3 main points (no more than 5) that support the introduction.  

• Under each main point, list at least 3 supporting points  

• Arrange your points according to how you want to build your story 

o What information do you want to reveal first? 

o Is there a logical sequence for the arrangement of these points to best support the 

topic?  

• End your outline with a conclusion, wrapping up the introduction and the points so that it 

ties everything together. Consider adding a source for more information. 

 

2.  Write a “Hook” to Open Your Story  

• Your opening paragraph should be about 2-3 sentences. 

• Your first paragraph should “hook” your reader and draw them into your story.  

• Start with an interesting fact, a quote, or an anecdote for a good hook. 

• Ask yourself, if you were the reader, would you want to read more? 
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3.  Follow Your Outline  

• Begin each main point with a subhead.  

o Your main points from your outline will become your subheads 

o Subheads should be as descriptive yet brief as possible (5-7 words max)  

• Under each subhead/main point, expand on your supporting points  

 

4. Show, Don’t Tell 

• Imagine you are describing a picture or a scene to someone.  

o What are some details in the scene that lend themselves to the topic of the 

story? 

o What does the environment look like? 

o What is the subject’s facial expression? Tone of voice? Mannerisms? 

 

5. Don’t Use Too Many Quotes (for interviews only) 

• Paragraphs should alternate between direct quotes from the interviewee and 

paraphrasing direct quotes where appropriate. 

• Rule: Use direct quotes that are most memorable and most impactful. Use 

paraphrasing to provide background information in telling the story.  

 

6. Revise Your Article 

• When the first draft is complete, put the article away for a day or two.  

• After a day or two, read through the entire article.  

• Does it follow the initial outline? 

• Overall considerations: 

o Are descriptions clear and concise? 

o Are explanations and/or procedures clear and concise?  

o What can be taken out to tighten the story?  

o What areas need additional information? 

o Ensure accuracy (see below) 

 

7. Ensure Accuracy 

• Times 

• Dates 

• Locations 

• Spelling of names and locations 

• Timeline of events 

 

8. Have the Interviewee Read Your Article (For interviews only) 

• Ask for feedback from the interviewee to ensure he/she is fairly and properly represented. 

• Ask the interviewee to review all spelling of names and accuracy of information he/she 

provided. 

• Incorporate the interviewee’s feedback where appropriate. 
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9. Check Spelling and Grammar  

• A Google search can answer many of your questions about spelling and grammar  

• “The Elements of Style,” resource for standard spelling and grammar:  

https://www.amazon.com/Elements-Style-William-Strunk-Jr/dp/194564401X 

• “The Associated Press Stylebook,” resource for style guidelines such as dates, number 

formats, etc. https://www.amazon.com/Associated-Press-Stylebook-2018-

Briefing/dp/1541672380/ref=sr_1_1?ie=UTF8&qid=1548946024&sr=8-

1&keywords=the+associated+press+stylebook 
 

10. Write a Headline  

• Write a headline reflective of the content of the article that grabs the reader and draws her 

in 

• Length: between 5-10 words  

• A sub-headline can also be included for consideration  

o Length: between 10-15 words 

o Defined as a smaller, secondary headline that elaborates on the main headline 

above it 

o A sub-headline should either explain, point out benefits, or encourage action 

 

11. Submit Article by Deadline  

• Set multiple reminders leading up to the actual deadline using a calendar or smartphone 

• TIP: Set up your own reminders for the following: 

o Speak with content editor 

o Write outline 

o Submit outline for approval by content editor 

o Schedule time for interviews or information gathering 

o Write first draft of article 

o Review of draft (both your review and review by the interviewee, if applicable) 

o Incorporate revisions 

o Submit second draft to content editor for review 

 

12. Author Bio  

• An author bio is included at the end of each article 

• Length: between 25 and 50 words  

• Ideas for what to include: 

o Where you are from, how long you’ve lived there and with whom or what you 

live 

o Your background (professional, educational, etc.) 

o Your interests 

o How you are connected to the topic of your article (if applicable) 
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U Magazine Submission Documentation 

 
Use this document as the basis for your outline as well as to provide additional information to U 

Magazine editors. 

 

Author Name: 

 

Author Contact Information (email and phone number): 

Preferred method of contact:  

 

Introduction statement: 

 

Voice (choose one): First person, second person, or third person 

 

Word Count (choose one):  Short article: 500-750 words (maximum: 1000 words) 

  Longer article: 1000-1200 words (maximum: 1500 words) 

 

Main Point 1 

 Supporting Point 1 

Supporting Point 2 

 Supporting Point 3 

 

Main Point 2 

 Supporting Point 1 

Supporting Point 2 

 Supporting Point 3 

 

Main Point 3 

 Supporting Point 1 

 Supporting Point 2 

 Supporting Point 3 

 

Main Point 4 (Optional) 

  Supporting Point 1 

 Supporting Point 2 

 Supporting Point 3 

 

Main Point 5 (Optional) 

 Supporting Point 1 

 Supporting Point 2 

 Supporting Point 3 

 

Conclusion: 

 

Author Bio: 
 


